 (
Their Address:
) (
Your
 Address:
)








Dear Sir/Madam,

I am preparing a manuscript for <Name of Publisher>, of which I am the author.

(Title)

To be published in (give month and year)

The publisher’s proposed price is (detail hardcover/paperback/ebook)




I would like to request permission to include the following material:

Author(s)

Book/journal title

Chapter/article title or volume/issue number

Publication year/date

Inclusive page numbers/figure or table number

It would be greatly appreciated if non-exclusive World English language rights (including the United States) were granted to reproduce the specified material in this and any future editions or reprints of my book, which may be published by <Name of Publisher>.

[bookmark: Check1]I am/am not attaching a photocopy of the material(s) concerned.   |_|

Please reply to:




Thank you for considering this request. I shall, of course, include an acknowledgement of the source(s). Please let me know if you have any special requirements as to the form this should take. 



Yours faithfully

